Business Technology Course Syllabus
Debra Ryan, Business Teacher 

Course Description:
Business Technology is a one-semester course designed for students to recognize the rights, responsibilities and opportunities of living, learning, and working in an interconnected digital world, and they act and model in ways that are safe, legal, and ethical. 
Student Expectations:
Students are expected to follow Harding’s CPR Expectations (Collaborative, Professional, and Respectful).

Collaborative:  Students will work in groups or teams during the semester.  The classroom is a place for learning, and I expect students to be respectful of others and their right to learn.  The room is orderly and focused, and I expect each individual to contribute to making it an organized and clean work environment.  
Professional:  We have much to accomplish, so we will develop good habits for staying on task and being responsible for using class time in a productive manner.  It is my expectation that each student will be responsible for doing his/her best every day on every assignment, activity, and in each discussion.  

Respectful:  It is important to be respectful of the work environment in the room.  I expect all students to be respectful to the teacher and their classmates.  We all come from different backgrounds and have differing opinions.  We will all keep an open mind, listen to each other’s ideas, and share our own ideas.  Remain in the classroom during class time.  Follow the no cell phones or earbuds policy.  (They must be turned off and out of sight.)  Food and drinks are not allowed in the classroom.  
Items Needed Daily:
· Student binder
· Notebook paper
· Pencil or pen

· Positive attitude
· Prepared and willing to learn

Standards-Referenced Grading
A 4-point grading scale will be used. 

	Scale Score
	Academic Descriptor

	4
	Exceeding Standard

	3
	Meeting Standard

	2
	Developing Toward Standard

	1
	Insufficient Progress

	0
	No evidence of student understanding in submitted work

	M
	Missing—student has not submitted evidence


Classroom Expectations
· Be on time

· Stay in class until you are dismissed

· You may not leave class during the first five minutes and the last five minutes

· Bring supplies—binder, notebook paper, and a pen or pencil

· Sit in assigned seat

· Cell phones should not be on or visible during class

· Food and drinks are not allowed in class

· Respect others and their property

· You are responsible for your assigned computer—respect school property

Contact Information:
debra.ryan@dmschools.org
(E-mail is the most efficient way to contact me during the day.)

Harding Middle School: 515-242-8445 
